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1.1. Introduction
	
Active Lancashire always strives to safeguard and act in the interest of the public and its employees. The Public Interest Disclosure Act 1998 protects employees who raise legitimate concerns about specified matters from being dismissed or from being subjected to detrimental treatment or victimised as a result, provided certain criteria are met.

It is important to the business that any fraud, misconduct or wrongdoing by workers of Active Lancashire is reported and properly dealt with.  Therefore, all employees are encouraged to bring to the attention of Active Lancashire any practices or actions of Active Lancashire, its employees or other agents, which they reasonably believe is against the public interest in that the practice or action is:

· A criminal offence;
· A failure to comply with any legal obligation;
· A miscarriage of justice;
· A danger to the environment;
· A danger to the health and safety of any individual; or
· An attempt to conceal information on any of the above.

It is not necessary for the employee to have proof that such an act is being, has been, or is likely to be, committed as a reasonable belief is sufficient.  The employee has no responsibility for investigating the matter as it is Active Lancashire's responsibility to ensure that an investigation takes place.

1.2. Making public interest disclosures

An employee should raise their concern about any of the above practices or actions in writing to their Line Manager who will investigate the raised concern thoroughly, promptly and confidentially.  The employee will be notified in writing of the outcome.  Employees who are not sure whether to raise a concern should endeavour to talk to their Line Manager in the first instance.  If the matter of concern relates to their Line Manager, the employee should raise this with a member of the Senior Leadership Team.  Likewise if the matter of concern relates to the Chief Executive, the employee should raise this with a member of the Active Lancashire Board. 

Where the employee is dissatisfied with the written response they should raise the matter in writing directly to the Chief Executive.  Similarly, if an employee is told not to raise or pursue any concern, even by a person in authority such as their Line Manager, they should not agree to remain silent and should report the matter to the Chief Executive.

1.3. General

Employees raising public interest disclosures will not be subject to detriment i.e. dismissal, either during or after their employment.  Active Lancashire will also endeavour to ensure that the employee is protected from any intimidation, harassment or victimisation by any other parties.

If misconduct is discovered as a result of any investigation under this procedure, Active Lancashire's Disciplinary Procedure will be used, in addition to any appropriate external measures. 

Where the employee who raises the concern is found to be culpable or in any way involved in the practice or action or if the employee raises the concern maliciously or in a manner not prescribed in the procedure above, then they may be subject to appropriate disciplinary action. 

Employees must not disclose any concern within this procedure other than those in the above list.  Employees are strictly not permitted to publicise their concerns or abuse the procedure by maliciously raising unfounded allegations.  

This policy and procedure has been designed to ensure employees do not feel the need to raise concerns anonymously.  Employees should be absolutely clear that Active Lancashire prefers that a concern is raised in a responsible manner rather than not at all.  

This policy and procedure is for disclosures about matters other than a breach of an employee's own Contract of Employment.  If an employee is concerned that their own contract has been, or is likely to be broken, they should follow Active Lancashire's Grievance Procedure.

1.4. Making public interest disclosures to an authority

If the employee reasonably believes that appropriate action has not been taken after exhausting the above disclosure options with Active Lancashire, they should report the matter to the proper authority.  The following are a list of bodies to which qualifying disclosures may be made:

· HM Revenue & Customs;
· The Financial Services Authority;
· The Office of Fair Trading;
· The Health and Safety Executive;
· The Environment Agency;
· The Director of public Prosecutions; and
· The Serious Fraud Office.

You can access further information regarding these authorities at:  https://www.gov.uk/government/publications/blowing-the-whistle-list-of-prescribed-people-and-bodies--2. However, Active Lancashire always encourages all employees to raise their concerns directly in the first instance, rather than externally. This enables issues to be dealt with promptly and speedily. 
1.5. [bookmark: _Hlk525555170]Data Protection
When an individual makes a disclosure, the organisation will process any personal data collected in accordance with its data protection policy. Data collected from the point at which the individual makes the report is held securely and accessed by, and disclosed to, individuals only for the purposes of dealing with the disclosure.
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